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REGISTRATION FORM

SEMINAR
New paths for a better cooperation between judiciary and police in the field of fight against drug trafficking - exchange of best practices -
This seminar is organized by the Judicial Training Institute (Belgium) in conjunction with the European Judicial Training Network (EJTN), the Federal Police of Belgium and National police of the Netherlands, l’Ecole Nationale de la Magistrature de France (ENM), Ministry of Justice of Luxemburg  and with financial support from the European Commission’s Directorate-General for Justice (Specific Programme ‘Criminal Justice’ 2013-2020). 





                                 Ref.: INT/2015.107
__________________________________________________________________________________

Please return the fully completed registration form not later than FRIDAY 26 FEBRUARY 2016 by e-mail to Ms Anita Cools – anita.cools@igo-ifj.be - +32 2 518 49 70
Dates

· Monday 11 April 2016 (during the afternoon and evening): arrival of the participants at the conference centre
· Tuesday 12, Wednesday 13, Thursday 14 April 2016 (ending at 14.30)

Venue and Hotel
Conference will take place in the          INCLUDEPICTURE "http://www.elzenveld.be/data/images/skin/default/logo.png" \* MERGEFORMATINET 


· Elzenveld Hotel & Conference Center, Lange Gasthuisstraat 45 at 2000 Antwerp/Belgium
· Tel (+32) (03)202 77 11 – www.elzenveld.be
__________________________________________________________________________________

Some pictures of the Elzenveld Hotel & Conference Center
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Your stay will be divided in 2 hotels :        [image: image3.png]ELZENVELD

HOTEL « SEMINARIE




 and [image: image4.png]el




· Elzenveld Hotel & Conference Center, Lange Gasthuisstraat 45 at 2000 Antwerp/Belgium www.elzenveld.be
· Hotel Ibis Antwerpen Centrum, Meistraat 39 at 2000 Antwerpen - +32 (0)3 231 88 30 - H1453-SB@accor.com 
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	1.- Personal data


Surname: 
___________________________________________________________
First name: 
______________________________
Gender (M/F): _____________
Current position: 
___________________________________________________________
Organization:
___________________________________________________________
Department:
___________________________________________________________
Work address:
___________________________________________________________
Postal code: 
__________________
Town: __________________________________
Country:
___________________________________________________________
Telephone (with country code):
______________________________________________
Mobile phone (with country code):
______________________________________________
E-mail:
___________________________________________________________
WORKSHOPS : please indicate your preferences by ranking your choice from 1 to 4 (with 1= first choice)
( Workshop 1
Drugs trafficking incoming through the harbor or airports in 

Europe

(Workshop 2
Organized Crime Groups that set up cannabis plantations

(Workshop 3
Cross border cooperation in connection to drugs related 

problems in border areas.

(Workshop 4
Approach of the end users

	2.- Travel


2.1. Reimbursement of travel expenses

2.1.
Reimbursement of travel expenses

Within the following limits and under the following conditions, the Judicial Training Institute will reimburse the following travel expenses: 

· long distances: by airplane: flights in economy class, limited to 400 € 
· short distances:

· by train: reimbursement limited to the price of a train ticket (1st class) for the distance between your work address and the seminar centre

· by car: reimbursement limited to the equivalent of the price of a train ticket (1st class) for the distance between your work address and the seminar centre.

You are required to organize your trip by yourself. The travel costs shall be reimbursed after the seminar by bank transfer. The budgetary rules of the European Commission impose the production of the following documents for the reimbursement of travel costs:

· a copy of the invoice of plane or train tickets; or

· a copy of flight or train tickets, including boarding passes;

· travel expenses by private car: a copy of the reimbursement claim.

At the outset of the seminar you will therefore receive a “declaration of travel expenses” through which you will have to identify the bank account on which the travel costs can be reimbursed (IBAN and BIC codes obligatory for international payments!) and to which the above-mentioned documents have to be attached. In order to facilitate and accelerate the administration of the reimbursement, please bring the above-mentioned information and documents (including identification of your bank account) with you to the seminar.
2.2. Indication of your transport mode
(
BY PLANE 
For the participants travelling by airplane to Zaventem National Airport:

· At this airport you have a speed train, known as the DIABOLO connection, that brings you directly to Antwerpen-Centraal railway station.
For the participants travelling by airplane to the airport of Brussels South Charleroi

· If you are traveling by airplane from the airport of Brussels South Charleroi, the easiest way is to pick the bus shuttle from the airport to the Brussels Midi railway station and then to take a train to Antwerpen-Centraal railway station. It will take you +/- 1H30
The Judicial Training Institute will organize a shuttle service between the Antwerpen-Centraal railway station and hotel Elzenveld or hotel Ibis Antwerpen Centraal.

It is very important for us have all your travelling information in order to organize the shuttling.
(
BY TRAIN

For those who travel by train, a shuttle service will be organized between the Antwerpen-Centraal railway station and hotel Elzenveld or hotel Ibis Antwerpen Centraal. The Antwerpen-Centraal railway station is the nearest station close to the seminar centre.

All the information regarding timetable of the trains to Antwerp are available via this link: 

http://www.belgianrail.be/en/stations-and-train/fast-airport-connections/gates.aspx
http://www.belgianrail.be/jp/sncb-nmbs-routeplanner/query.exe/en
If you have questions, please do not hesitate to contact us.

ARRIVAL AND DEPARTURE HOUR FROM ANTWERPEN-CENTRAAL STATION

- Arrival:
date: _____________ + hour: ______________  in  Antwerpen-Centraal
- Departure:
date: _____________ + hour: ______________  from Antwerpen-Centraal
(
BY CAR

Please confirm by 15 March 2016 if you are travelling by car. We are dealing a special offer for the parking. It is very important for us to have this information.

The reference address for the parking/venue is : Elzenveld Hotel & Conference Center, Lange Gasthuisstraat  45 at 2000 Antwerp/Belgium.
	3.- Accommodation and meals


The Judicial Training Institute covers the costs of the nights and meals at the hotel (no drinks from the mini-bar and phone calls). The IGO will also take care of your room reservation.

Please indicate below what your intentions are concerning nights and meals and if you have particular dietary requirements:

Please indicate below your choice concerning your stay:  
(
no nights

(
all the 3 nights
(
night of Monday 11 April 2016 
(
night of Tuesday 12 April 2016

(
night of Wednesday 13 April 2016
I will attend the reception on Monday 11 April 2016

(
yes

(
no
Please indicate below if you have particular dietary requirements:

□   no
□   yes, which one ?

(    Vegetarian 

(    Diabetic 
(    Other:  _________________________________________________________________
Eventually, other observations:

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
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